Calendar Set Up Procedure Path: District > Calendar > Calendar

District Level

1. Enter Legal Holiday’s at District Level
a. Only enter Legal Holiday Event Type ON the date the actual Holiday is observed — Days surrounding
should be the “Other Non-Attendance Day” Event Type. For example — district has Wed-Fri for
Thanksgiving — Label Thursday as Legal Holiday of Thanksgiving — Wednesday and Friday will be labeled
as Other Non-Attendance Day — can have the title read Thanksgiving Recess, etc.
i. Click Display on Parent and Student Portals, if desired.
ii. If an Other Non-Attendance Day is to be created only in specific buildings, either create a
‘Building Level’ event at district level or go to the building and create the event there.
iii. These events may only be edited at the building level.
2. Enter Superintendent Conference Days at District Level
a. Pay close attention to see if any dates should be entered at specific schools
b. Only Enter the first 4 Superintendent Conference Days as that Calendar Event Type — if your district has
more than 4 listed, create the rest as “Other Non-Attendance Day”
i. Click Display on Parent and Student Portals, if desired.
3. Enter Vacations and Misc. Days off
a. These will be considered Other Non-Attendance Days Event Types— Label in Description how the district
has it on their calendar
i. Enter type as “Other” with a timeframe of 1lam-11pm with date span
ii. Date range should NOT span over the weekend. Add an event for each week
b. If day off is for Specific Building — select “Building Level” and chose the building(s) in which the event
should be applied to
i. Click Display on Parent and Student Portals
4. Enter SA129 Semesters
a. IF adistrict has any Superintendent Conference Days prior to the first day of school, start the SA129
Semester 1 when the Superintendent Conference Days Start — otherwise, start on the first day of school
for the district. SA129 Semester 1 will usually end the last Friday in January.
b. SA129 does not have to correspond with building semesters or MPs — this is a district level event and
used for the SA129 report only.
c. Start SA129 Semester 2 the Monday after the end of SA129 Semester 1.
5. Enter BEDS Day Calendar Event at District Level — this is the first Wednesday in October
6. NYS Assessments (Math & ELA 3-8) must be set up at District Level and pushed out to the building level.
a. Add Assessment to District Level — click Building Level and select the buildings in which NYS Assessments
should be displayed (according to MP Spec Form and District Calendar)
b. These events can now only be edited within the building they exist.




Building Level

7. Verify Semester and Marking Period Dates Based on MP Spec Form.
a. Ifthere are no Semester or MP Dates — school set up has not been completed, the exact dates can be
entered at this time. Path: Scheduling > School Setup
b. Edit Dates for Semesters and Marking Periods. Add Grade Entry Dates per MP Spec form on Marking
Period events (not needed for Semesters)
c. Make sure there are no gaps between semesters (excluding weekends) or overlaps, as daycodes are
assigned based on semester dates.
8. Add Progress Report Events along with Grade Entry Dates per MP Spec Form (if applicable).
a. Default labeling UNLESS OTHERWISE STATED
i. Trimesters: PR1, PR2, PR3
ii. Quarters: 05wk, 15wk, 25wk, 35wk
9. Enter Regents Exams
a. There are two types of Regents days:
i. Regents Attendance Days — Attendance is taken for all students and those taking the exam are
pulled out of class. These days are not counted on the SA129 as all students are in attendance.
ii. Regents Days — Attendance is not taken for all students, only those taking the exam will be in
school.
b. January Regents — Usually all students will be in attendance so the calendar type will be “Regents
Attendance Day” with associated grade levels
i. These Regents exams take place the last week in January.
ii. This event type does not count toward the 180 days in session on the SA-129
c. June (first week) — Usually is the calendar type “Regents Attendance Day” with associated grade levels
i. The first week in June is typically when newer Regents Exams are administered.
d. June Regents — Calendar Type “Regents Days” with associated grade level including UGS and GED
i. Check the NYS Ed Department for Regents Dates
ii. No State examinations will be administered on the Juneteenth holiday.
iii. The last Friday in June will be a Rating Day; no State examinations will be administered on this
date.
1. This day should have a “Regents Days” type event entered with the event name of
‘Rating Day’. This is nominally for the scoring of the Regents Exams.
10. Add Mid Term and Final Exam if indicated by the district.
a. Mid Term (MT) - add Event outside last semester on the calendar.
i. Add Grade Entry Dates.
b. Final Exam (FE) - add Event outside last semester on a separate day from MT
c. Grade Entry for FE is determined by the last marking period for a particular course.
i. Exampe: 1% Semester half year course, grade entry determined by last MP in 1% Semester.
11. Run Day Code Generator
a. The ‘Day Code Generator’ can be run only for future school days, adjusting past/current dates, can be
done individually through the ‘School Days’ calendar.
b. Take note to see how each building sets up their day codes per semester and if the semesters will
restart the daycode pattern or continue the day pattern from the previous semester. If not indicated,
follow previous semester pattern. Also, set by day of week if indicated (ex M-F)
c. Bell Times are also assigned to days having a daycode, alternate bell schedules can be assigned by day of
week or daycode under ‘Generate Options’
d. Alfred AlImond (Monday) and Prattsburgh (Friday) have alternating day codes (1, 2) — manually adjust as
needed.

Unplanned Days




Unplanned Days off will always have an “Other Non-Attendance Day” — in the Type, except for Snow
Day, label the event as No School — in description — you can write why the school had an unplanned day
off.

Label the event as Emergency, Weather, or Other




Entering Calendar Event types:

Legal Holiday

4 November, 2022 >
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& httpsy//eschooldata.wnyric.org/Calendar/CALO0003.aspx?Edate="11%2124%2f2022

New Calendar Event

q *Type Legal Holiday v 1
# * Event Thanksgiving Day

Total School Days: 0

Note: Dates may be enterd as
an 8 digit number, mmddyyyy Description (0/5000

characters)
eg: 11242023 w

Start Date 11/24/2022

. * End —
Click ‘Save’ to create the event ERODE vz [ —

Show on Parent Portal
Show on Student Portal

District Level [ School Level

Other Non Attendance Day (District Level)

[ 13 [ 14 ] [ 15 [ 10 1]
2 —E 24 25

< Thanksgiving Day

28 '-sn :eSchocldata:: - Google Chrome - O X

@ https://eschooldata.wnyric.org/Calendar/CALO0003.aspx?Edate=11%2f23%2f2022 Q |
Total School Days: 0
| New Calendar Event
Event Count i
Legal Holiday : | *Type Other Mon Attendance Days ~ h

* Sub-type ) Weather () Strike () Emergency @ Other h

* Event Thanksgiving Recess h
Note: Choose

Sub-Type - ‘Other’ Deserptin (/5008
End Date — May be entered as
an 8 digit number, mmddyyyy

Start Date 11/23/2022

* End Date

End Time — Should be entered 1/2/2022 [0 e
*Start Time 01w | 00v  AMWw
as 11:00 PM to ensure the whole + End Time (117 [00 %] [P v | <@

school day is covered
Show on Parent Portal

h

District Level [ School Level

Show on Student Portal

250@ eSchoclData WRIC-ESDWEBL

Click ‘Save’ to create the event
Other Non Attendance Day (Building Level)
Can be created as a building level event at the district level or go to the building and create the event there.

< February, 2022
Sunday Monday Tuesday Wednesd Friday Saturday

Thursday
oz | B —sia [ o3 |

80 =:eSchooldata:: - Google Chrome - O

@& eschooldata.wnyric.org/Calendar/CALO0003.aspx?Edate=02%2104%2f2022
New Calendar Event

“Type Othar Non Attendance Days -




Note: Choose
Sub-Type - ‘Other’

End Date — May be entered
as a 8 digit number, mmddyyyy
End Time — Should be entered as
11:00 PM to ensure the whole

school day is covered

More than one building may be

selected

Click ‘Save’ to create the event in each building selected.

Superintendence Conference Days (District Level)

< August, 2021
Sunday Monday Ttk Wednesday Thursday Friday Saturday
Click on the [ o1 | [ o2 | [ 03 | [ 04 | [ 05 | [ 05 |
first day of the [ 0 | [ 05 | [ 12 B 4]
event [ 15 | [ 15 | [ 20 | [ 21 |
= [ 2 | [ 24 | EH < 2 | [ 25 |
[ 2 | [ = |
eS80 =:eSchocldata:: - Google Chrome — O

Total School Da

Note: Use abreviations
for the event name to
prevent clutter on the
calendar.

Click on “All’ to select
every grade or individual
grades if the event only
applies to some.

Click ‘Save’ to create the event

Note: If, as in this case, there is

no school on Aug 27", a

@ eschooldata.wnyric.org/Calendar/CALO0003.aspx?Edate=08%2f25%2f2021

New Calendar Event

#Type Superintendents Conferance W «

* Event Supt Conf Day «

Description (0/5000 characters)

Start Date 08/25/2021

* End Date (GaTaemn =

* Grades

Show on Parent Portal «
Show on Student Portal

District Level [ School Level

‘No School’, Other Non Attendance Day event should be created to insure a daycode is not created in error.




Vacations, Misc Days Off (District Level)

< April, 2022 >
) . Sunday Monday Tuesday ‘Wednesday Thursday Friday Saturday
Click the first day of o =
the event, in this case g o5 | e | [ o | B
Apr 117 [0 «— B 2 s |
¥ Good Friday
[ 2 | 25 | [ 2 | [ | [ = |
80 =ieSchooldata:: - Google Chrome - O X
Total School Days: 0
& eschooldata.wnyric.org/Calendar/CALO0003.aspx?Edate=04%211%2f2022 Q

Event

Note: Choose
Sub-Type - ‘Other’
End Date — May be entered
as a 8 digit number, mmddyyyy
End Time — Should be entered
as 11:00 PM to ensure the whole
school day is covered
Note: DO NOT enter an end date
covering either the weekend or a Legal
Holiday, If the event is to extend into
the next week, create a second event in
that week.

Lagal Holiday

Sunday Monday

The calendar
would now look
like this

Recess

Total School Days: 0

Event
Legal Holiday
Other Non Attendance Days 9

New Calendar Event

#Type | Othar Non Attendancs Days
* Sub-type () Weather () Strike () Emergency ©® Other <mmmm

—

* Evant |Spring Recess

Description (0/5000 characters)

?
Vh

 Start Spring
x
B

ks
Start Date 04/11/2022
" e o @

04/14/22 I —

* StartTime 01w (00w [AMW

“EndTime 11w | 00w PMv | <m—

Shaw on Parent Portal ;
Show on Student Portal
District Level [ School Level
April, 2022 >
Tuesday Wednesday Thursday Friday Saturday
o o a
End Spring 5
X Recess ¥ Good Friday
22 23

End Spring
e

™

!
Y
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Dates
04/15
04/11 - 04/14, 04/18 - 04/22




SA-129 Semesters (District Level only) Return
< September, 2021 >
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
=] (=] [ o ]
= o | =2 [ c0] B
Click on the first [ 16 | [ 15 |
day of the first g3 = = = B
major event on B 27 B — B E
the calendar. 2 gt:;_: Supt Conf e E::é&mt Conf
Total School Days: 0
Event @80 :=:eSchooldata:: - Google Chrome - O X
Superintzndants Confarance 4 @& eschooldata.wnyric.org/Calendar/CALO0003.aspx?Edate=09%229%2f2021 Q
New Calendar Event Cancel
*Type | SA129 Semester 1 - 4—
* Event SA123 Sem 1 e
Enter the end date as the last Friday
in Ja nua ry. Description (05000 characters) -
Start Date 09/29/2021
DO NOT show the SA129 Semester on * End Oate (T3] <
the Portals.
Show on Parent Portal [
Show on Student Portal [
. District Level [ School Level
Click ‘Save’ to create the event.
< January, 2022 >
Sunday Monday Tuesday | d Th Friday Saturday
Create the (o1 |
SA-129 Semester 2 03 (o5 | [oc | [os |
event by clicking on 27
st
the 1¥ Monday = gy ] = s
after the end of e | - ” B
irthday of
Sem 1 X aarlin mer
King, Jr.
nd
x Eemslng
[ 20 |
50 :ueSchooldata:: - Google Chrome - O x
Total School Days: 0
& eschooldata.wnyric.org/Calendar/CALO0003.aspx?Edate=01%2f31%2f2022 Q
Event cf
Lagal Holiday i N calendar E t ncel
SA129 Semester 1 21 ew Calendar tven ?
Cther Non Attandance Da 1
= “Type | 54129 Semestsr 2 v =

Enter the End Date a
in June, this would ir
Day’ (Regents Day)

Again, DO NOT checl
event on the Portals.

T

Click ‘Save’ to create the event.

* Event SA129 Sem 2
Description (0/S000 characters)

Start Date 01,/31/2022

* -
End Date. GET7E737T V5] <

Show on Parent Portal [

h

District Level

Show on Student Portal [

[ school Level




BEDS Day Calendar Event (District Level only)
< October, 2021 >
Click on the first Shecy Gty =ty dnesday Thursd Friday Saturday

Wednesday in October ] =
[ o< | = [os B o [ o0 | [ o> |

X

x

X

[ 55 |

End PR1

Professional
Development

End 05wk

11 B 2

¥ columbus Day X End PR1 X End PR1

17 10 a 21 =a

= = a

8D :zeSchooldata - Google Chrome O X
@ eschooldata.wnyric.org/Calendar/CALO0003.aspx?Edate="10%2f06%2f2021 Q
Total School Days: 0
_— = New Calendar Event ?m
Legal Holiday 1
SA129 Semester 1 31 *Type | BEDE Day v —
* Event BEDs Day —
Select the ‘BEDS Day’
event type Description (0/5000 characters)
age
Start Date 10/06/2021
Enter ‘BEDs Day’ for the Event
" End Date (ORI )6 < —
Enter the Start Date of the event as the S
Show on Student Portal [
End Date District Level [ School Level
Do NOT show this event on the Portals
Click ‘Save’ to create the event
NYS Assessments (Math & ELA 3-8) Must be entered at District Level Return
< April, 2022 >
Sunday Monday Tuesday inesday Thursd Friday Saturday
. . o1 02
Click on the first date the B a
assessment will be a = < =a a a
offered m n 8D ::eSchooldata:: - Google Chrome — O x
ao;tsip_f @ https://eschooldata.wnyric.org/Calendar/CALO0003.aspx?Edate=04%2f05%2f2022
- New Calendar Event Tm
Start Spi
Recess
. ) . *Type | NYS Assessment v
Select ‘NYS Assessment’ [ - U -
from the dropdown and
Total School Days: 0
enter the event name Description {0/5000 charactars)
Event Couli Ay
Legal Holiday : Start Dete 04/05/2022
Other Mon Attendance Days 9

*End Date | guipainn 3 h
Enter the ‘End’ date .

Show on Parent Bortal 2

Show on Student Portal

Check to display the event on the Portals [ District Level @ School Level <

School Name

School-001

WNYRIC High School
WNYRIC Morth High Schoal
WHNYRIC Middle School

Check ‘School Level’ and select the buildings
for which the event will be displayed

WMNYRIC Intermediate School
WMNYRIC-Morth Elementary

WNYRIC-South Elementary G

WNYRIC-East Elemmentary

Click ‘Save’ to create the event

]adRo0ooo0zo



Building Level Events

Semester Event

Note: Only the ‘Start’
and ‘End’ dates should

be edited

Make sure there are

no gaps between

semesters as daycodes
are assigned based on

semester dates

< September, 2021 >
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
o B @B © -8
Start Semester1
¥ start MP1
¥ sStart 05wk
| o] B <@ » ol © @ © =
x Labor Day
E (4 perar n (5] peraurt (8)  perauir E () perauir () peraut m
E 20 13) ET (a1 151 N (61 E (1)
B 80 :zeSchooldata:: - Google Chrome - m} X

Total School Days: 17

Event
Superintendents Conference
Legal Holiday

SA125 Semester 1

Marking Period

Progress Report

Click ‘Save’ to save any changes

Marking Period Event

Click on the event to be

edited

If editing MP start and
end dates, make sure
there is no overlap with
previous or subsequent

marking periods

Grade entry dates may
span the entire marking

period if desired

Sunday

Total School Days: 17

Event

Superintendents Conferance
Legal Haliday

SA125 Semester 1

Marking Period

Progress Report

Usually the start date for grade entry
will be sometime during the week before
marking period end date, the grade entry end date can extend into the next marking period, care should be
taken to insure grade entry for different marking periods do not overlap to prevent teachers from entering
grades in the wrong period.

Click ‘Save’ to save any changes

Update

* Semester 1

@ https://eschooldata.wnyric.org/Calendar/CALO0007.aspx?CalEventPK =1469&Edit_Flag=%201&5Sem_... &

TEE

Monday

gEe -8

[EREY RN SHNEST YY)

Description |1
* Start Date | 09/03/2021 i
* End Date | 01/28/2022  [3 ¢
Semester Average Grade Entry Start Data ]
Semester Average Grade Entry End Date O
September, 2021 >
Tuesday Wednesday Thursday Friday Saturday
[ o: | [ c2 | B © =B
Start Semester 1
¥ Start MP1 h
Start 05wk
©s0 :ieSchooldata:: - Google Chrome = O X

@ https://eschooldata.wnyric.org/Calendar/CALO0015.aspx?CalEventPK=2867 &Edit_Flag=%201&5em... &

Edit Calendar Event

Type

Marking Period

Calendar Event MP1

Gradsbook Display Name MP 1

Description (0/5000 characters)

Start Date | 09/03/2021

End Date | 11/12/2021
* Grade Entry Start Date | 11/01/2021

* Grade Entry End Date | 11/15/2021

d| |G |G G

- This name will be used on printable report cards

[ [ o]

Shawr on Parent Portal .

Show on Student Portal




Progress Report Events

< September, 2021 >
. Sunday Monday Tuesday Wednesday Thursday Friday Saturday

CIICk on the date # m (W) perauLt E (R} perauLT E F)  peraT m
the event is to start Start Semester 1
and select the > srun
lP r‘ogress Repo rt’ E m @80 :neSchooldata:: - Google Chrome - O X
event type 7 LaborDay & https://eschooldata.wnyric.org/Calendar/CALO0003.aspx?Edate=09%201%2f2021 Q

" ceur| New Calendar Event E=x
Enter the name of [ 20 [

*Type | Progress Report v h
the event [ 26 | ™ oeur e —
Gradzbook Display Name - This name will be used on printable reports
Enter the event
Description (/5000 characters)

end date -

Total School Days: 19

Start Date 09/01/2021
Enterthe grade o = o " Ot i ] e
entl‘y Sta rt and Legal Holiday 1 © Grade Entry Start Date 177372021 iG]
end dates ::::::::wl jo * Grade Entry End Date [10/0/2001 |3 -
. Show on Parent Portal
Check the Portal boxes to display the PRs s om ceutons o 1
Click ‘Save’ to create the event
Regents Exams Return
Regents Attendance Days < January, 2022 >
Sunday Monday Tuesday Wednesday Thursday Friday Saturday

All students are in attendance

Click on the date the
Regents Exams will start

Select the event type
‘Regents  Attendance
Days’

Name the event, usually
‘Regents Exams’

Enter the last date

exams will be given

Total School Days: 19

Event
Legal Holiday
SA125 Smester 1
Marking Period

Select the grades that
will be taking the
exams

Progress Report

Event

Select to display on the
Portals

Click ‘Save’ to create the event

Other Non Attandance Days

o

[ JECI . [N . EER ..

x Snow Day

@ o @ @ e [
Birthday, of

¥ Martin Luther X Movie Night

King, Jr.
[S] =0 3) [ (5)
DEFAULT ERALLT oeraut | [gg DERALLT .
x ind SA129 Sem

=

DEFAULT

@80 zzeSchooldata:: - Google Chrome - [} X

@ https://eschooldata.wnyric.org/Calendar/CALO0003.aspx?Edate=01%2f25%2f2022 Q

n 8 peraT

Start Semester2 | NEW Calendar Event E=
¥ Start 25 Week
“Type | Regents Attendance Day v «
X startupa * Evant Ragents Exams
Dascription (0/5000 characters)
e

Count

1 Start Date 01/25/2022

28

FEndDate gygo0a  [n «
23
= Grades

1 Ban Og B @ Bu @12 ues«

Show an Parent Portal .

Show on Student Portal

Note: This event type does not count toward the SA-129 days in session as all students are in attendance.



Regents Days

Click on the date the
exam period will begin

Note: An event should
be created for each
week the exams will
be held. Also, the last
Friday in June is
considered a separate
event and is called a
“Rating Day”(1)

Only students taking the exams are in attendance Return
< June, 2022 >
Sunday Monday Tuesday Wednesday Thursday Friday Saturday

¥ Juneteenth

) peraucr
3 peranir

20 peeau |

o I o | @ s (K28

#  Regents Exam
(5)  perauir ﬂ (6} perauLT ﬂ )
) peranir H h DEFAULT ﬂ (6}
[ETQ— (4

DEFAULT n {2} peraur
DEFAULT (2} peraur m

DEFAULT E ) oerauir q
End Semester 2 1 )

“ DEFAULT E

Select ‘Regents Days’ for the event type

Enter the Event name, usually “Regents Exams”
Enter the ‘End Date’

Select ‘All’ grades

Select to display on the Portals

Click ‘Save’ to create the event

Start Date 06/15/2022
*End Date ger7ionnz ] h
* Grades

QBa B: By B0 D1 B Duss <

X End MP4
E 50 zeSchooldata:: - Google Chrome = O X
& https://eschooldata.wnyric.org/Calendar/CALO0003.aspx?Edate=06%2f15%2f2022 Q

Total School Days: 17

. P New Calendar Event E=
Legal Holiday 1
Marking Pariod 24 “Type Regents Days v h
Regents Attandance Day 1 * Event [Regents Exams h

Description (0/3000 characters)
ks

Show on Parent Portal I

Show on Student Portal

Note: This event type DOES count toward the SA-129 days in session as only students taking the exams are in

attendance.

The calendar should look something like this when the Regents Days have been entered

<

Sunday Monday Tuesday

%) perawr
(3} peraLLT

. x Start

© Exams

<

=l

Total School Days: 17

Event Count Dates
Lagal Holiday 1 06/20
Marking Periad 24 06/01 - 06/24
Regents Days 7

Regents Attendance Day 1 06/01

5) peraur m
) peraur E

2} peraur E

June, 2022 >
Wednesday Thursday

n ) perauer m
¥ Regents Exam

{8)  perauLT ﬂ

3] perauLT

Start Regents
* =tart Regents
* Exams

Saturday

3)  peraurr m

Friday

(2) perauir E

(&) UE'J\ULTm 2} perauer n
(8] UE'J\ULT (1) peraucr

x End Regents

Exams
3) perauer a (4) perauir m

(5)  peraurr m
X End Regents

End Semester 2
* Exams

Rating Day

End MP4

06/15 - D6/17, 06/21 - 06/22, D6/24




Mid Term, Final Exam

Return

< June, 2022 >
. . Sunday Monday Tuesday Wednesday Thursday Friday Saturday
Click on a date outside B o B B
the last semester % Beqents Exam
Select Mid-Term Exam gy O R
or Final Exam event  Start Regents 5 End Regents
© Exams © Exams
type (s | [ | B ©cowB ©c B ©cwB © wuwE
¥ Juneteenth x SE—::‘:‘EELE *® g:'::g% End Semester 2
Enter event name, % Bating Doy
either MT or FE End 1P
[ 25 | [ 25 | < [ 0 |
#50 =:eSchooldata:: - Google Chrome - O X
Set the End Date the ... ceet ouyer 17 “ e
same as the Start Date — — @ https://eschooldata.wnyric.org/Calendar/CALOD003.aspx?Edate =06%2f29%2f2022 Q
R Legal Holiday 1 New Calendar Event Save
Final Exam should e, "
have the day after MT. 2= e Tmm c—
as the Start Date Evert [MT
Gradebook Display Name - This name will be used on printable reports
For MT set the Grade Entry dates the same Descrition (0/2000 charscter) -
as the Start Date, Final Exam grade entry is s oot 08/20/2022
determined by the last marking period for each . [ T
Course * Grade Entry Start Date 06/29/2022 =
* Grade Entry End Date —D
Do NOT publish these events to the Portals o o et Portal
sho : I
eSD® eScheclData WRIC-ESDWEER Show on Student Portal [J
Click ‘Save’ to create the event
Day Code Generator Path: District > Calendar > Setup Daycode Return

Note: The Day Code Generator can only be run for dates in the future, adjustments to past/current dates can be
done individually through the ‘School Days’ calendar or ask the eSchooldata Team to update them from the
background. Any Semesters that are in the past will be greyed out. Make sure you are in the correct school

year, this example is for a future school year.

Setup By DayCode = Setup By Week Name

Scheduling Year 2022 - 2023 w

Start Date 09/03/2022

Day Code OR
' Follow day code from above semester

[E——

End Date 01/28/2023
Exclude Weskend

End Date 06/24/2023
Exclude Weakend

Select the daycode to be assigned to the first day of attendance on the calendar then select how the calendar is
to transition to future semesters, in this example the 2" Semester restarts the day code pattern.

This example shows that the 2" Semester will

next daycode in the sequence from 1% Semester, if Sem 1 ends
with a ‘3’ daycode, Sem 2 will start with a ‘4’ daycode.

Click ‘Generate’ (1) to fill the school calendar with

start with the 2

Start Date 0173172023
010203040508
Day Code OR
@ Follow day code from above semester

daycodes, any non attendance event will be skipped over.

The ‘Default’ bell schedule will also be attched to each attendance day. If there are regularly scheduled
alternate bell schedules to be assigned by Daycode or Day of the Week click the ‘Generate Options’ (2) button.




Options for assigning bell times by daycode Options for assigning bell schedule by Day of Week

Generation Options Generation Options
Bell Time by: ® Day Code ) Day of the Week Bell Time by: () Day Code  ® Day of the Week

Day Code Bell Time Dayof . gell Time

1 DEFAULT & Mondsy  DEFAULT o

2 DEFAULT o Tussday  DEFAULT o

3 DEFAULT o Wednesday | DEFAULT o

4 DEFAULT o Thursday  DEFAULT o

5 DEFAULT o Friday DEFAULT o

5 DEFAULT &8 Ssturday  DEFAULT wh
Sunday DEFAULT o

Click on the _ icon to assign a bell schedule to that particular daycode/day of week

et
Bell Time by: @ Day Code ) Day of the Week Bell Time by: O Day Code  ® Day of the Week
Day Code 1 Dy “';::ek Monday
Bell Time DEFAULT hd

Bell Time | DEFAULT w

s

Elus - PM Asszmbly

Blue - PM Assembly
DEFAULT

Fybrid
Red

Only one of the methods can be used

DEFAULT
Hybrid
Red

Here is the September 2022 calendar running the Daycode Generator assigning the ‘Red’ bell schedule to all
Wednesdays.
< September, 2022 >

Sunday Monday Tuesday Wednesday Thursday Friday Saturday
=]
m m m 2} peraiT (3} pey m (4 peraulT m 5} perauT
x

Labor Day Start Semester 1

X Start MP1

n 12 (8] pernur | R ) perauT m (2} ey EE 3} peraur n 4] perauT
m 13 (5] peraur m 6)  perauiT m (1) gey (2 peraur E 3)  perauT ﬂ
E (2)  pernr | el 3)  peraur E (8)  pey (1) perauLr m 2} peraucr

Total School Days: 19

Event Count Dates
Le=gzl Holiday 1 0%/05
Marking Period 25 0306 - 09/30



